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Pur pose

This circular establishes the policy of the Indian Health Service
éIFED on tenporary duty (TDY) which includes tenporary additional

uty (TAD) assignments of Public Health Service (PHS) Comm ssioned
Corps Oficers.

2. Coverage

The provisions of this circular apply to all officers being

tenporarily assigned in the IHS. This policy does not apply. to

officers working in the IHS who are assigned to tribes or tribal

organi zations under Public Law 93-638

3. Definitions

For the purpose of this circular:

A "Tenporary duty assignnment" and " tenporary additional dut _
assignnent” neans the tenporary assignment of an officer outside
the scope of duties specified in the officer's billet
description for a period not to exceed 6 nonths with the
officer returning to his/her regular duties at the end of the
temporary assignnent.

B. "Oficer" means PHS Conmissioned Corps Oficer
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Background

The Indian Preference Act requires the IHS to provide absol ute
preference, w thout exception, to qualified Indian applicants in
filling all vacancies within the IHS no matter how such vacanci es
are created, including all initial hirings, reassignnments, |ateral
transfers, pronotions, or any other personnel action intended to
fill a vacancy.

TechnicaJLy, a position is not filled by a tenporary duty assignnent
as the officer continues to be the incunbent of the billet from
which tenporarily assigned. A tenporary duty assignnent is simlar
to a "detail" in the civil service system

Policy

The tenporary duty assignment of an officer to neet energencies,
perform special projects or studies, or to provide expertise
essential for mssion acconplishment is permtted for up to

6 nonths when managenent is neeting a tenporary valid managenent
need. Tenporary assignnents nust be for sound managenent purposes
and not to circunvent the spirit or letter of Indian preference
requirements;

Authority

A. The regulatory authority for the tenporary duty assignnent of
PHS Conmm ssioned Corps Oficers is JFTR Chapter 2, Part B,
par agraph U2145, as anended.

B. Each Area Director and Associate Director has the authority to
aPprove tenporary duty assignnents of officers up to a maxi mum
of 6 nmonths. Approvals nust be in witing.

C.  Any extension of a tenporary duty assignment beyond 6 nonths up
to a maxi mumof 1 year nust be approved in witing by the
Director, Division of Conm ssioned Personnel based on a request
in witing fromthe Director, |HS, explaining and justifying the
extraordi nary circunstances surroundin% the need for an
extension. An extension beyond 6 nonths can technically
appropriate if the required personnel order does not change the
per manent duty assignment.
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7. Procedures

A A Tenporary Duty Assignnent of 30 days or |ess

1. Document this assignment with a nenorandum for the
officer's official personnel folder showing the tenporary
duty has been approved by the Area or Associate D rector

2. If the duties to be perfornmed vary significantly from those
in the officer's billet description (i.e., direct patient
care while on TDY but not in the permanent assignnent), the
new duties shoul d be described in a nenorandum for the,
officer's official personnel folder to protect. the officer
in liability issues.

3. The officer may request a performance evaluation of his/her
work in the tenporary duty assignment.' Wienever possible,
this request should be granted.

B AT rar i gnnen f r han

1. Witten docunentation in the form of a menmorandum of
understanding between the officer's permanent office and the
office to which the officer will be assigned on tenporary

duty is needed. The nenorandum of understanding should show
the” fol | ow ng:

| ength of tenporary duty assignnent;

organi zational location of tenporary duty assignment:
duties to be perforned,

e o =9

8fficer's duty station supervisor while on tenporary
utys;

e. source of funding for officer's pay and allowances:
f. any special conditions of the assignnent; and

.- performance expectations/standards for the assignnent.
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2. If the officer will be performing duties Which are different.
from those described in his/her billet description,the
nmenor andum of under st andi ng_woul d i nclude a statenent of
what the new duties are. his is vitally inportant if the

officer will be assun1ng patient care respon5|b|l|t|es

3. A performance evaluation (CCOER) nust be conpleted and sent
to the Division of Comm ssioned Personnel .

C.  Wen any of the follow ng occur, @ personnel order (1662) nust
be issued:

1 . when tenporary duty is being performed en route to a new
per manent duty station:

2. when an officer will be nnvihg into or out of Governnent
quarters during the tenporary duty assignnent:

3. when an officer will be paid under a different fisca

appropriation or common acconnting nunber for 30 days or
nore or -+

4. when a tenporary duty assignnent extends beyond 6 nonths.
(Please note: For 1, 2, 3, and 4 in this section,
al though a personnel order must be issued under these
circunstances, the personnel order nust not change the
per manent duty assi gnnent . )

D. A travel order is required whenever the officer travels away

from hi s/ her permanent duty station.
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